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Email:  anne@shineproject.org.uk

Website: www.shineproject.org.uk
Mobile: 07780 604 643

Shine Office:

c/o Lansdowne Church, Woodbury Avenue,

Bournemouth, Dorset BH8 0HH

Charity Number: 1118173

Volunteer Role Description

Position Title: 

The Shine Project Volunteer

Description of Group / Project / Role: 

Provide support for the Shine co-ordinator during an 8-week Shine course.

Outline of Volunteer’s Responsibilities or tasks: 

(Including potential limits)

As a volunteer, Shine requires full attendance of all eight sessions, helping to build and maintain relationships with the Shine girls
A volunteer’s main role is to help the co-ordinator run the course as smoothly as possible. 
A volunteer must arrive at the session 15 minutes before the start time to help set up. 

During the first session the volunteer must take the register and check all consent forms

During the subsequent sessions there maybe instructions to separate into two groups, it will be the volunteer’s responsibility to run one of the small groups and encourage the young people in the activity that has been stipulated in the session outline. The co-ordinator will always check with the volunteer prior to each session to ensure they are comfortable carrying out their role.
The volunteer will also participate by handing out necessary paperwork and activity equipment.
Induction / training & Support Plan:

(How will the volunteer be prepared for the work and supported in an on-going basis?)

The volunteer must complete safeguarding training prior to starting their first course.

The volunteer will meet with both co-ordinators to discuss expectations/concerns or questions. 

The volunteer will be given the opportunity to ‘shadow’ another course before attending a full course. 

Each week the volunteer will be given an opportunity to feedback any concerns/queries to the co-ordinator running the course. 
Reporting:

The volunteer will report to the co-ordinator running the course. 
Time Commitment:

1- 1 and half hour sessions once a week for 8 weeks, a final meal plus travel. Times agreed prior to the course starting.
Qualifications / Experience Needed:

No experience needed. All volunteers must be DBS checked. Safeguarding training will be provided. All volunteers are required to read the Shine Projects policies and procedures provided with the volunteer pack.

Transforming the lives of young people


